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SUB – CONTRACTOR AGREEMENT 

 

This Sub-Contractor Agreement (“Agreement”) is executed on this Issue 15th July 2024 

 By And Between 

For Paradigm IT Technology Services Pvt. Ltd.a company incorporated under the companies act 1956 and having its 

registered office at 1st Floor Innovative House, 6-3-663/G/4, Panjagutta, Hyderabad, Telangana - 500082, 

hereinafter referred to as “Contractor” which expression shall unless it be repugnant to the context, mean and 

include its successors and assigns) of the One Part; 

AND 

Mr. / Ms. Sharmistha Bhowmick  (ESMA-71646) 

Having Aadhaar number 385027647164 (hereinafter referred to as “SUBCONTRACTOR”, which expression shall unless 

it be repugnant to the context or meaning there of mean and include his heirs, administrators, associates, authorized 

representatives and permitted assigns) of the Other Part; 

Sub-Contractor & Contractor are hereinafter, wherever the context so requires, are referred to collectively as 
“Parties” and individually as “Party”. 

1. SCOPE OF WORK 
 
The Parties agree that the detailed scope of the Services to be provided by the Sub-Contractor shall be set out  

In the Scope of Work as Annexure A to this Agreement. 

1.1 The Sub-contractor (in designated nos.) will be appointed by contractor who will be doing Work for IIMI 
Image Management Private Ltd. 
 

1.2 The payout for the same will be completely variable and paid as Annexure A 

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and promises contained herein and 
other good and valuable considerations, the receipt and adequacy of which is hereby acknowledged by both the 
Parties, intending to be bound legally, agree as follows: 

1. DEFINITIONS AND CONSTRUCTION 
1.1. AGREEMENT: Shall mean this Agreement and shall include any modifications of this Agreement as 

may be mutually agreed in writing; 

1.2. TERM: Shall mean the period of 1 year beginning with effect from date of agreement and ending on 
To unless this Agreement is terminated earlier as provided hereinafter. 

1.3. TERRITORY: Shall mean the geographical area with specified pin code locations in which Sub-
Contractor shall provide the Services. 

2. LIABILITIES OF SUB-CONTRACTOR 

2.1. Without prejudice to any other rights Sub-Contractor may have in law or under this agreement, the 
liability of Sub-Contractor for any loss or damage shall be paid by Sub-Contractor pursuant to an order 
/judgment /decree passed by a Court and/or Consumer Forum or Tribunal, whichever is higher 
2.2.  
a. TERMINATION 

i. Either party may terminate this Agreement by giving 15 days’ notice in writing to the other Party to 
this effect without cause. 
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ii. Contractor may terminate this Agreement forthwith by written notice effective immediately if Sub-
Contractor commits any breach of any term/terms of this Agreement. Contractor may at its sole discretion give fifteen 
(15) days’ notice to Sub-Contractor for rectifying any breach, and in the event  

Sub-Contractor rectifies the breach to the satisfaction of Sub-Contractor, Contractor may, at its option, elect not to 

terminate this Agreement. 

iii. Upon termination of this agreement in any manner, the following provisions shall take effect. 

iv. Each party shall immediately cease its activities concerning the Services under this Agreement, except 
that Sub-Contractor shall complete all the hand   over/activity has commenced prior to the termination 

v. During the term of this Agreement the Sub-Contractor shall not enter into a similar arrangement with 
any third party which is in direct competition of IIMI or engaged in Media Business without the prior written consent 
of Paradigm IT. If any point it is known that the Sub-Contractor has done so , it will be treated as the Breach of 
Agreement and may be terminated without any notice. 

b. CONFIDENTIALITY 

  Sub-Contractor shall ensure that the confidential information disclosed to him during the Term of this 
agreement shall be only on “need to know” basis and for fulfillment of obligation contained herein. 

c. AMENDMENTS 

  This Agreement can be altered/ amended/ modified at any point of time during the term of the 
Agreement by mutual consent of both the parties in writing. 

a. ARBITRATION 

  Any dispute, difference, claim, counter claim arising out of under or in connection with this Agreement 
or any other breach thereof shall be resolved by mutual negotiations by and between the parties. Any unresolved 
dispute claim, counter claim or difference shall be finally settled by an arbitrator to be nominated by the parties 
mutually. The arbitration shall be conducted in accordance with the Arbitration and Conciliation Act, 1996. The venue 
of Arbitration shall be Hyderabad. The language of arbitration shall be English. The Award passed by the Arbitrator 
shall be final and binding on both the Parties. 

b. NOTICES 

 Any notice, report, demand, acknowledgement or other communication which under the terms of this 
Agreement or otherwise must be given or made by either party shall, unless specifically otherwise provided in this 
Agreement shall be in writing and shall be given or made by the respective parties at the address mentioned above or 
any other form of written communication which is acceptable in normal parlance and accepted by both the Parties. 

IN WITNESS WHEREOF, the parties hereto have sent and subscribed their respective hands to these presents 
the day and year hereunder written: 

 
 
 
 
 
 
 
 

     For Paradigm IT Technology Services Pvt Ltd Delivery Partner  

 

 
 

      Authorized Signatory Name: Sharmistha Bhowmick   
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  Sub-Contractor 

 
 
 
 
 
 

ANNEXURE A 
 

1. The Sub-Contractor shall be paid consideration on the work assign by client as per the rate card shared by the 
Company on a monthly basis. 

 

➢ The Sub-Contractor (in designated nos.) will be appointed by Contractor  

➢ The payout for the same will be completely variable on the project basis. 

➢ TDS will be applicable as per norms. 
 

 

 

 



Ref No. HR/MAR/24/K1/60750183/1001605110

Jeshmin Khatun
12,PALTAPARA SAYAMNAGAR NORTH 24 PARGANAS,PALTAPARA
SAYAMNAGAR NORTH 24 PARGANAS
West Bengal,India

Date: 10.03.2024

Offer-cum-Appointment Letter

Dear  Jeshmin,

This is with reference to your application and subsequent Test and Interviews you had with us.
We are pleased to offer you an appointment as Customer Service Associate in the employment of the company subject to
your joining on or before 31.03.2024. The offer shall automatically lapse if you do not join.
Reliance Projects & Property Management Services Ltd is engaged in the business of providing outsourced human
resource services to their clients. Accordingly, you are assigned to our client to work as Customer Service Associate in
Grade K1 and shall perform duties that are assigned to you in connection with the Clients' business at their premises as
may be advised from time to time.
You will receive an Annual Gross Compensation (including Basic and allowances) of Rs. 128400/- per annum as below:

Rs. per month

Basic 6500

HRA 4200

Conveyance Allowance

Monthly Gross 10700

Annual Gross 128400

You will be covered by applicable statutory benefits such as PF, ESI and Bonus etc. The compensation is subject to
prevailing tax and other laws, policies, rules and guidelines. You are expected to keep your compensation strictly
confidential.
Your appointment and subsequent continuation of employment with the Company is strictly based on your consistent
delivery on the agreed performance parameters and compliance with the values and guidelines of the organization. The
tenure of your employment shall be subject to the requirement of the services provided by us to our client and shall also be
subject to the requirement of deputation or completion of the project with the client.
The terms and conditions in this letter and the annexures thereto will form terms of appointment upon your joining.
Please sign and return a copy of this letter as a token of your acceptance of the terms and conditions of employment and
return the same to HR at the earliest.
Please note the documents to be submitted on your date of joining as part of joining compliance.
We wish you a long successful association with us.

Yours faithfully,
For Reliance Projects & Property Management Services Ltd

Authorised Signatory

Signature of the Employee:
Encl: Terms and Conditions of Employment - Annexure - I



Annexure - I

TERMS & CONDITIONS OF EMPLOYMENT

1. Your employment is subject to being declared and remaining medically fit by a Medical Officer or by a Doctor specified by the

Establishment. The Establishment has the right to get you medically examined by any certified Medical practitioner during the period of

your service. In case you are found medically unfit to continue with the job, you will lose your lien on the job and your employment will

come to end on the day you are found medically unfit by the Medical Officer.

2. Your appointment is based on the basis of the particulars such as qualifications etc. given by you in the application for employment. In

case any information given by you is found false or incorrect, your appointment will be liable for termination without any notice or salary

in lieu of notice.

3. The address as indicated in your application for appointment shall deem to be correct for sending any communication to you. Every

communication addressed to you at the given address shall be deemed to have been served upon you. You will immediately notify change

of address, if any.

4. All the above emoluments should be reduced to the extent of absence without leave or leave without pay. Only Basic Salary shall be

reckoned for computing the contribution to the Provident Fund.

5. You are required to submit the following documents, if the same have not been submitted earlier

i. Certificates in support of Educational / Professional Qualifications, Experience, Date of Birth and other testimonials in

original together with copies thereof;

ii. Copies of your passport photographs with white background;

iii. Copy of Passport / Ration Card / Voter's ID / driving license / aadhaar or any other document as proof of your residence and

photo identity;

iv. Copy  of  your PAN;

6. You have hereby given no objection in the Company(Or its group Companies and associates) sharing your personal information and

documents, including but not limited to Aadhar number, other Government issues ID number such as Voter ID, PAN card, DL, name,

gender, date of birth, addresses, mobile number, email, education record and employment record with any Reference / Antecedent

Verification Organization that Reliance Retail has appointed time being or anytime later for the purpose of background checks and

verifications, in order to avail services such as employment / training / management / payment / credit / insurance / house on rent / vehicle

on rent, etc.

7. You have hereby authorized the Company or any agency/ agencies appointed by them from time to time to store your personal

information on their platform, which will be accessible to the Company or its service provider for which this consent is being obtained.

The Company or its service provider and their authorized users / partners / affiliates / contractors can access and update your digital

record on such platform, including data, documents, certificates, verification reports, reference s, testimonials, etc. and can use related

services provided via such agency. You have understood that agency will ensure security and confidentiality of the same.

8. You also agree that your digital record including references, testimonials and verification reports on such agency platform will only be

available to any other users of the platform if/when you provide your explicit consent for the same. You have also understood that you

have the option of deleting your digital record from such agency database.

9. Your No Objection will be coterminous with the arrangement between the Company and any agency / organization engaged by the

Company for Reference / Antecedent Verification of your current and past employments.

10. In order to ensure the uniformity and maintenance of a good ambience before the Customers of the Establishment, the Establishment may

at its option provide you with some standard dress code. You shall be present at all the times in a neat and tidy manner.

11. You are expected to keep your salary package strictly confidential and not to share any information regarding the salary.



12. During your tenure with the company and based on your job profile, you might be granted access to various IT applications with a unique

user id and password. These credentials will be unique to you and cannot be shared with anyone. You will be solely responsible and

accountable for any information loss/sharing or breach of confidentiality in any way which has occurred due to the misuse of your

credentials.

13. You will be covered by the service rules and regulations including conduct, discipline and administrative orders and any such other rules

or orders of the client or Company as the case may be that may come in force from time to time. You shall observe discipline and rules of

conduct applicable at the client's establishment of your posting.

14. You shall be entitled to leave and other benefits as per the rules and regulations governing client's establishment where you will be

working. You will be entitled to a weekly off as may be notified from time to time. The weekly holiday may be staggered and determined

as per the roaster.

15. You will be governed by the working hours prevailing at the establishment of your working. You will be notified your actual duty

timings from time to time. You shall report and be present, accordingly at the client's designated location. You will be required to work

in any of the shifts during the day or night. Your working hours may be staggered and you may be required to work in spells in the

morning and evening. In case you being a female employee you shall be provided with due security escort up to your residence in case

you work beyond 9 pm.

16. You will be required to work on any day of the year, including festival holidays, in the establishment of your posting.  You will be

allowed a weekly off in accordance with law on any one of the days in the week, as per the schedule notified.

17. Your employment is transferable to any other place / establishment / department / division / unit / branch / subsidiary / affiliate of our

client / associate.  However, such transfer will not entail any increase in your salary and / or adversely affect your emoluments.

18. In normal course you shall retire from the services of the organization on attaining the age of 58 years.

19. If you absent yourself without leave or remain absent beyond the period of leave originally granted or subsequently extended, you shall

be considered as having voluntarily terminated your employment without giving any notice unless you:

i. Return to work within 8 days from the commencement of such absence and

ii. Give an explanation to the satisfaction of the Management regarding such absence.

20. You will be on probation for a period of Six Months from the date of your joining, which may be extended or reduced at the sole

discretion of the Management. During the period of probation, the appointment is terminable by giving 30 Days' notice in writing by

either side or payment of 30 Days Basic salary in lieu thereof. On completion of initial probation period till such time that you are

intimated in writing regarding your confirmation, you shall continue to be on probation. After confirmation, the employment is liable to

be terminated by giving One Months' notice in writing by either side or payment of One Month Basic Salary in lieu thereof. You shall

attend duties till you are relieved from the service in writing.   Waiving the Notice Period on resignation is at the sole discretion of the

company.

21. Your services are liable to be terminated without any notice or salary in lieu thereof for misconduct, without being exhaustive and

without prejudice to the general meaning of the term "misconduct" in the case of reasonable suspicion of misconduct, disloyalty and

commission of an act involving moral turpitude, any act of in-discipline or inefficiency. You may be placed under suspension pending

enquiry into the charges of misconduct or otherwise. The salary for the suspension period will be paid to you only when you are found

not guilty of any of the charges for which you were suspended and not otherwise.

22. You will be bound by the code of conduct, rules, regulations and office orders in force and framed by the company from time to time in

relation to your service conditions, which will form part of your service conditions and terms of employment.

23. You may be laid-off on payment of 50% wages on account of shortage of work, materials, electricity and similar other reasons.

24. You shall extend all cooperation to the client's employees, customers, representatives, etc. and do all such things diligently, faithfully and

to the best of your skill and ability as may be necessary to serve the client and perform all the duties entrusted to you from time to time.



We expect you to work with the high standard of initiative, efficiency and economy.

25. You are shall engage yourself exclusively in the work assigned by the client, where you are posted for the time being and shall not take

up any independent or individual assignments (whether the same as part time or full time, in an advisory capacity or otherwise) directly

or indirectly without the express written consent of your Business Unit Head. You will avoid any such issue which may result in a

conflict between your personal interest and the interest of the client / company in dealing with suppliers, customers and all other

organizations or individuals doing or seeking to do business with the client / company. You shall obey and comply with all the orders and

directions given to you by your superior or any other person duly authorized in that behalf at the place of your posting. You shall obey all

the rules and regulations, either statutory or otherwise, which are in vogue and may be notified from time to time.

26. You shall obey and comply with all the orders and directions given to you by your superior or any other person duly authorized in that

behalf at the place of your posting. You shall obey all the rules and regulations, either statutory or otherwise, which are in vogue and may

be notified from time to time.

27. You shall not at any time either during the contract of your employment or at any time thereafter divulge any information that came to

you during the course of your employment without prior permission in writing.

28. As we are manpower service providers to others, in case of any eventuality of our business being closed or terminated, your job is also

liable to be ended automatically.

29. You will not enter into any commitments or dealings on behalf of the client / Company for which you have no express authority nor alter

or be a party to any alteration of any principle or policy of the client / Company or exceed the authority or discretion vested in you

without the previous sanction of the client / Company or those in authority over you.

30. You may be selected and sponsored by the Company / or Client for familiarization / training assignments with our technical collaborators

or any other institutions / organizations in India and/or abroad.  You will diligently and beneficially take part in the training and such

assignments. The cost of any such training shall be borne by the company and you may be required to sign a Service Bond for a

minimum time for which you will serve the company. The company can recover the liquidated damages on the event of your voluntary

resignation before the time as mutually agreed upon in the bond.

31. The Establishment considers harassment and discrimination of any nature to be an unacceptable form of behavior, which is not tolerated

under any circumstances. All people have the right to work in an environment that is free from harassment and discrimination.

Disciplinary action will be taken against anyone found to be guilty of harassing or discriminating against a fellow employee that may

result in termination of employment.

32. You will be responsible for the safe keeping and return in good condition and order of all the properties of the company that may be in

your use, custody, care or charge. For the loss of any property of the company or client in your possession, the company will have a right

to assess on its own basis and recover the damages of all such materials from you and to take such other action as it deems proper in the

event of your failure to account for such material or property to its satisfaction. You will hand over the charge of letter of Authority or

Power of Attorney issued to you or any property / material of the company in your possession at the time of cessation of your

employment with the Company.

33. All proprietary information / material of the client that is made known to you during the term of work assignment shall be received in

confidence and you shall not disclose or, except in performing the services, use any such information / material. You agree that all

information, correspondence, documents, material or items provided to you by the client or by us are provided to you in trust and on

completion of project / assignment or termination of the service, you shall promptly return all such material to the client or company, as

the case may be.

34. You shall be required to sign and abide by the Policy on Ethics & Code of Conduct with the Company and shall undertake to sign such

declarations that the Policy may demand from time to time.

35. It is hereby expressly agreed and declared that this letter of employment shall be deemed to have been made at Mumbai and that any

dispute or suit or action or proceedings whatsoever arising out of or under this letter of appointment or breach thereof or in respect of any

matter or thing herein contained and any claim by either party against the other shall be instituted or adjudicated upon or decided by a

court of competent jurisdiction at Mumbai.



36. In case of one / more clauses of this letter of employment becomes untenable, the same shall not render the letter of employment null and

void in its entirety.

37. The various clauses of this letter are to be read, understood and interpreted in its entirety and none of the clauses are severable from the

remaining.



__________________________________________________________________________________________________

I have read and / or have been explained the contents of the above contract of employment in _____________ (language)
and I hereby declare that I have fully understood the above terms and conditions and declare the same to be binding on me
in its entirety and also give my consent to the clause no. 8 & 9 specifically.

Name : ____________________________________________

Signature : ____________________________________________

Date : ____________________________________________



BT Provisional Offer (India) - DEBASMITA SAHA
1 message

Diptashree Mondal <system@successfactors.eu> Wed, 20 Nov, 2024 at 10:45 am
Reply to: Diptashree Mondal <correspondencebritisht01P1@productseupr.successfactors.eu>
To: DEBASMITA SAHA <debasmitasaha612@gmail.com>
Cc: Diptashree Mondal <diptashree.mondal@bt.com>

~~~~~ Important: Please add your response above this line ~~~~~
For successful processing of your response, do not delete the CorrespondenceCode and other content in this email.

 

1202828
 

Dear DEBASMITA SAHA

 

PROVISIONAL OFFER OF APPRENTICESHIP
 

Congratulations. Further to your interviews we are very pleased to make this provisional offer
to you for the position of Trainee Business Service Support Advisor with BT (PROD)
(Company/ BT/ We), for a period of 12 months, commencing on 09/12/2024. Based on your
performance during and successful completion of, your apprenticeship/training, we may offer
you employment subject to our policies.
 

Please read the offer and its attachments carefully, as they contain information about your
apprenticeship/training and the steps you need to take to accept this offer.
 

Full Terms - Training Contract
 

This provisional offer is conditional on you meeting the Apprenticeship Pre-Engagement
Conditions set out below, and signing a contract of apprenticeship with us (this includes
registering as our apprentice with the relevant government authority, as may be advised to
you). Once you have confirmed that you wish to accept this provisional offer, we will share
with you two hard copies of the contract of apprenticeship containing the full terms and
conditions of your apprenticeship/training, for your acknowledgment and signatures at the
time of joining.
 

Students' Progression Job placement
Sl. 1



The Apprenticeship Pre-Engagement Conditions
 

This provisional offer of apprenticeship is conditional upon you completing and fulfilling
certain conditions, as set out below:
 

a) Confirmation that you are able to join BT on 09/12/2024 for a period of 12 months.
 

b) Satisfactory completion of your background verification, as may be required for your role by
BT, including but not limited to the following:
 

Identity check (including satisfactory evidence of your identity and residence in India).
 

Immigration check (including satisfactory evidence of you holding a valid work permit: If you
do not have the permanent right to work in India, this offer and any contract based upon this
offer is subject to you holding/retaining a valid work permit/ immigration clearance (or other
appropriate documentation) at all times during your apprenticeship/training).
 

Criminal record check.
 

Educational qualifications check.
 

c)  Confirmation that you are able to carry out the work (i.e. you are medically fit and not under
any legal restriction imposed by a current or former employer);
 

d) Confirmation that you have cleared your qualifying examination of Bachelor’s Degree.
Please note that you are required to share a copy of your academic degree within 6 months
from commencement of your apprenticeship/training with us, if as of the date of joining your
final results have not been declared.
 

e) Confirmation that you have provided complete and accurate information and records to us
in relation to your candidature and have not concealed any information, the disclosure of
which could have impacted our decision to extend this provisional offer.
 

f) Confirmation that you have willingly signed and shared the Data Collection Statement
evidencing your consent to the Company sharing the documents collated under (b) above and
any other information collected from you (in relation to considering your candidacy) with the
BT Group and third parties for official purposes.
 



g) Confirmation that your cumulative training or work experience does not exceed one year,
after attaining your qualification.
 

h) Confirmation that you have not previously registered as an apprentice under the
Apprentices Act, 1961.
 

i)  If considered appropriate, a medical check, at the cost of the Company, to certify you are fit
to carry out the requirements of your role. In this respect, you consent to the disclosure of the
result of the medical examination to the Company/BT group, as required and acknowledge
that this offer shall be revoked if the result is not to the satisfaction of the Company.
 

j) Confirmation of your willingness to work in a shift system basis, this may include working
on night shifts, holidays and on weekends as the Company considers may be necessary for
your apprenticeship/training.
 

k) Confirmation that you have provided accurate information on your current address and a
further confirmation from the Company’s transport team that your current address falls within
the service zone within which the transport services are extended. Please refer to the
attached “Pan India Transport Service and No Service Zone” list to check if your current
residential address falls under our service zone.
 

l)  Confirmation that if you are allowed to commence apprenticeship/training pending any
such information / documentation (as requested in relation to considering your candidature
for apprenticeship), then you must share the same within 1 month of commencement of your
apprenticeship/training.
 

It is important for you to understand that this offer will be withdrawn immediately if any of the
above conditions are not satisfied. If you are permitted to commence apprenticeship/training
before all enquiries have been completed or requirements fulfilled and they subsequently
prove unsatisfactory for BT’s purposes then, you acknowledge and understand that BT
reserves the right to terminate any contract based upon it.
 

Stipend and benefits
 

Apprentice/Trainee position is based out of Kolkata. The key terms of such provisional offer
are attached as Annexure 1, this includes the details of your stipend and other benefits
 

Transport Service
 



You have the opportunity to avail our transport services, if applicable to your work location
and in accordance with the BT Transport Policy (the Policy). The Policy amongst other things
also sets out the transport deduction made applicable on the basis of FTE slabs and work
location. Accordingly, please note that:
 

If you are based out of Gurugram or Kolkata, and your annual FTE is -
 

• below INR 10 Lakhs – you will receive 100% subsidy on transport;

• between INR 10 Lakhs and 15 Lakhs – you agree to incur salary deduction of INR 4500 per
month subject to applicable law;

• above INR 15 Lakhs – you agree to incur salary deduction of INR 6000 per month, subject to
applicable law.
 

If you are based out of Bengaluru and your annual FTE is -
 

• below INR 10 Lakhs – you will receive 100% subsidy on transport;

• between INR 10 Lakhs and 15 Lakhs – you agree to incur salary deduction of INR 1000 per
month subject to applicable law;

• above INR 15 Lakhs – you agree to incur salary deduction of INR 2000 per month, subject to
applicable law.
 

BT provides free and secure transport to its women employees working at Night. This
transport is provided to women residing in Service Zones or in No Service Zones that lie
within the serviceable limit specified under the Transport Policy i.e 44 kms from BT’s NCR and
Kolkata offices and 35 kms from the Bengaluru offices. If you live in or intend to move
residence to a No Service Zone which lies beyond the serviceable limit, you must let your line
manager know and await their confirmation prior to commencing work and work commute.

 

Night means between 7 PM to 7 AM. These timings are subject to change from time to time.
 

Please note that your employment is conditional on your residing in a Service Zone during
your time at BT. This is because BT will be unable to comply with its legal obligations in
relation to provision of transport during Night as Transport Service cannot be extended to
such individuals that reside (temporarily/permanently) in a No Service Zone. Accordingly, if
you move residence to a No Service zone, for any reason whatsoever, either prior to or after
commencement of your employment, BT will be constrained to withdraw this provisional offer
of employment and if your employment has commenced then BT will terminate the
employment relationship with you.
 



Please note that the Policy is subject to review and based on our operational requirements it
may be revised from time to time. This also means that we may withdraw / suspend transport
services at any point in time.
 

Acceptance
 

We hope that you will accept this offer of apprenticeship. Please communicate your
acceptance by counter signing below, to “diptashree.mondal@bt.com”  within the next 24
hours beyond which time it will be deemed to be withdrawn. If you miss this date and still
wish to undergo training with BT then please contact “diptashree.mondal@bt.com”.
 

Please note that this provisional offer overrides anything said to you during your interview or
any other discussion about this role or your apprenticeship/training with BT.

 

 

Questions
 

If having read this provisional offer of apprenticeship you have any questions then please feel
free to reach out at “diptashree.mondal@bt.com”.
 

We look forward to hearing from you.
 

 

  

Ritesh Agarwal

Senior Manager - Talent Acquisition

For and on behalf of the BT (PROD)

 

 

 ACCEPTANCE OF PROVISIONAL OFFER OF APPRENTICESHIP

 

 

I, ______________________________, s/o/d/o ____________________________________, residing at
________________________________________ accept apprenticeship/training with BT (PROD)

mailto:diptashree.mondal@bt.com
mailto:diptashree.mondal@bt.com
mailto:diptashree.mondal@bt.com


under the terms and conditions as set out herein above and undertake to fully comply and
abide by the same.
 

 

 

Signature _______________________________ Date _________________
 

 

 

Name: DEBASMITA SAHA
 

Note: Do not attach files when replying to this email.
Please do not include any sensitive information in this email.
CorrespondenceCode #e1e40d424cbf84f1b6c65694118b651dad14bd32a9a0736ae2372766d0ceff23$
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20234519580/Kolkata/BPS/BTN
Date: 05/11/2024

Ms. Koninika  Karmakar
19
Halderbagan,Rahara
Rahara
Kolkata-700118
West Bengal
Tel# -

Dear Ms. Koninika  Karmakar,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 10,660/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 
Days, it will be construed that you are not interested in this employment and this offer will be automatically withdrawn. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

Your appointment is subject to completion of your course within stipulated time and scoring minimum aggregate marks 
as per TCS Selection Guidelines, as most specifically stated in the Offer of Employment. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family 
cover under the default HIS plan towards hospitalization expenses. 

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment 
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan 
during the permitted window, by paying the applicable additional premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from 
Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement 
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out 
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's 
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance 
after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 

6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 
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It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 
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9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL ), issued by a 
registered medical practitioner having a minimum qualification of MBBS, to the Induction coordinator. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 
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After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=38xUpipFqbq6Z4FZpUpFi68ixbx4pqpFxTx4Ub4U0LqTb3LiT46TFFFFL6L806qTi48i4F44p4p


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20234519580/Kolkata/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 

8Private and Confidential
TCSL/DT20234519580



acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20234512239/Kolkata/BPS/BTN
Date: 27/09/2024

Ms. Payel  Dutta
Madhymgram Harisova Ward No. 19
Rishi Aurobindo Road
Madhymgram, Harisova, Kheyatori
North  Parganas-700130
West Bengal
Tel# 91-9674956279

Dear Ms. Payel  Dutta,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 10,660/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not accepted within 7 
Days, it will be construed that you are not interested in this employment and this offer will be automatically withdrawn. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

Your appointment is subject to completion of your course within stipulated time and scoring minimum aggregate marks 
as per TCS Selection Guidelines, as most specifically stated in the Offer of Employment. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). 

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family 
cover under the default HIS plan towards hospitalization expenses. 

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment 
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan 
during the permitted window, by paying the applicable additional premium plus taxes. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from 
Employees' State Insurance Corporation. 

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement 
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out 
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's 
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance 
after joining the organization. 

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the 
ESIC Act 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 

6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 
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It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL . 
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9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to submit a Medical Certificate of Fitness (in the format prescribed by TCSL ), issued by a 
registered medical practitioner having a minimum qualification of MBBS, to the Induction coordinator. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 

13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training 
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make 
investment on training and development of its trainees. This will be of immense value to you and a large part of 
ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per 
TCSL policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 
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After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in 
withdrawing this letter of traineeship at its sole discretion. 

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the 
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on 
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of 
TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9UpZZiFZFbFF4F44TL6TU64U96pZ98pZ06qTxqx4F9FF3qxUFxFFZxFZbiLiix8iL9L8FUFF686


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20234512239/Kolkata/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Placement document: Tripti Mondal 

 

 



Sir/Madam,

Ido hereby affirm that, Ihave been appointed to the post of Supervisor,

Canig II ICDS Project, vide Order No 269/rCpM-Dlgdated 1/04/2 of the

Director of ICDS, West Bengal ; and that I have joined the aforementioned post

.n the forenoon/afteshoon of LG/o7/24 11:o0 A-M.

further affirm that, alldocuments and testimonials produced by me in support

of my age, educational qualification, address, and caste/tribe/class status (where

applicable) are authentic; and if any of the aforementioned documents are

´ound to be fake, counterfeit, or forged in future, my appointment will be liable

to be cancelled, and Ishall be liable to be summarily dismissed from service,

aiong with legal actions as per government rules and regulations

Date: LG/o/24
Place: (anniq II

Yours faithfully

suprui ahato
Signature of the Supervisor



No. 2269/1CDM - Dte

s No

7

1

2

In pursuance of
recommendatlon of public service commlsslon West Bengal vide their memno

number A-19-PSC dated 08.02.2023 and in terms of memo number.
948/WCD/21019/2/2023/-2023

Selection (WCD &SW) dated 20/02/2023 of the additlonal secretary to the government of West Bengal

department of Women and Child Development and Soclal Welfare following 42 (Forty Two) candldates

are here by appointed on temporary basis to the post of supervisor of Integrated Child Develope

Service scheme under the Dlrectorate of ICDS Government of West Bengal as per WB (ROPA) noes

2019 corresponding to Pay Band -3, Rs. 7100/-to Rs. 37600/- with Grade Pay Rs. 3600/- as per Wb norn

Rules 2009, plus other allowances as admissible by the government time to time with effect tromn tne

date of joining and posted in the ICDS project offices as noted against each of them the candidates must

join to their place of posting within 10 days from the date of receipt of this order.

3

A

Ph: (033) 2358 0160, Emall d-
Lcdswcstbengal@gnall.com

Dated, Kolkata, the1 thjuly,2024

Name of the
Candidate

NILANJANA

CHATTERJEE

NILANJANA

MANDAL

ANKITA HAZRA

ANTARA SUR

NAZIMIN NEHAR

Government of West Bengal

ANKITA
KARMAKAR

SHAISTA NOORIN

Directorate of 1CDS Scheme
ShalshallComplcx, 1"& 2nd Ploor,

DF Bloclk, Salt Lalke City, Kollkata - 700 064

ORDER

Address of the Candidates

NILANJANA CHATTERJEE, C/0: CHANCHAL

CHATTERJEE, MAJHER RASTA, SANKOMORE WEST,

PO-Buroshibtala, Dist.: Hooghly, PIN :712105

NILANJANA MANDAL, C/0: SIDDHARTHA

SANKAR MANDAL, VILL-SANTOSHBATI, PO

MAJU, PS-Jagatballavpur,

Dist. : Howrah PIN:711414

ANKITA HAZRA, 22, Ramchand Mukherjee Lane,

Rishov Apartment, 3rd Floor, PO+PS-Baranagar,

North 24 Pgs, PIN-700036

ANTARA SUR, C/0: MADAN MOHAN SUR, VII

Khanyan, Po Khanyan, Dist. : Hooghly, PIN:

712147

NAZMIN NEHAR, C/0: AJHARUL Islam, VILL+PO.

BAHADURPUR, PS-MURARAI,Dst.: Dirbhum, PIN:

731219

ANKITA KARMAKAR, C/0: ASHIS KUMAR KARMAKAR

,7/43, GREEN PARK,, Kamarhatl, DELGIIARIA,, Dlst.:

North 24 P'arganas, PIN :700056

SILAISTA NOORIN, C/0: 1ATE SIIARAAT HUSSAIN, H

NO 12 BL, NO 16,JAGATDAL,, IDlst. : North 24 Parganas

,PIN:743125

Place of Posting

Sreerampur Utarpara,

Hooghly

Uluberia (U).

Howrah

Panlhatl (U),

North 24 Pgs

Ketugram-l,
Purba Bardhaman

Blnpur I,

Jhargram

Kallachak lll,

Malda

Gazole,
Mald



SI No

21

22

23

2

25

26

27

28

29

30

31

32

33

34

Name of the
Candidate

RIYA DAS

ANITA MONDAL

PAYEL DAS

MAHASWETA

KUNDU

N"RUN NESHA

MAMI DAS

RITUPARNA GHOSH

SUPRITI MAHATO

RAHENA AFROJ

DEBAPRIYA

DEBNATH

SHARMISTHA

GAYEN

SWATI JANA

LIPIKA SHAW

JULI HALDER

-3

Address of the Candidates
RIYA DAS,C/0: DEBASISH DAS,VILL- SUBUDDHIPUR

NETAJI PALLY, P.O, + P.S. - BARUIPUR, Dist.:South
24 Parganas,PIN:700144

ANITA MONDAL, C/0: TARAK CHANDRA MONDAL,
KONNAGAR, WARD NO - 16, P.0.- GHATAL,DIst. :

Paschim Medinipur,PIN:721212

PAYEL DAS, C/0: SHIBSANKAR DAS, VILL SARAK,
P.0. BAHIRGACHHI, Dlst.: Nadla, PIN: 741154

MAHASWETA KUNDU, C/0: CHHANCHAL KUNDU, Shlt
Pukur Lane,PO+PS-Bankura- ,

Dist.: Bankura, PIN:
722101

NURUN NESHA,C/0: MD MOSLEMUDDIN, VILL
JOYENPUR, PO-J0YENPUR, Dist: Malda, PIN :732201

MAMI DAS, B.G Road,Ward-20,PO & Dist. :

Alipurduar, PIN :736121

RITUPARNA GHOSH, C/0: HARU GHOSH, VILL
SOUTH TALDI,PO-TALDI,PS-CANNING, Dist. : South

24 Parganas, PIN:743376

SUPRITI MAHATO,C/0:SUBHAS MAHATO, VIlI

Bhalagora, P.0Sonaijuri ,
Dist. : Purulia, PlN:723126

RAHENA AFROJ ,C/0: AKRAMUL HOQUE,Vill
Bairgachhi, P. O-Andharia, P. S-Karandighi,Dist-Uttar

Dinajpur, Dist. : Uttar Dinajpur, PIN:733201

DEBAPRIYA DEBNATH,C/0: UTTAM DEBNATH,
VILL-BAKSHIRHAT, P.0-BAKSHIRHAT,Dist.: Cooch

Behar, PIN:736131

SHARMISTHA GAYEN, C/0: AVI)IT GAYEN,VILL
SULTANPUR, P.O-BILATI SULTANPUR, Dist. : Birbhum

,PIN:731236

SWATI JANA, C/0: SUKUMAR JANA, BIDHANPALLY,
NIRMAL DUTTA KALIBARI „PO+PS-MADHYAMGRAM,

Dist. : North 24 Parganas, PlN:700129

LIPIKA SHAW,C/0:SUDHANGSHUSHAW,VILLCHICHRA,P.0- CHICHRA,Dist.: Jhargram,PIN :

721503

JULI HALDER, C/O:MRINAL KANTI HALDER, ViIl.
Purba Boalla, PS-Narcndrapur,South 24 Parganas,PIN

:700084

Place of Posting

Jhalda l,

Purulla

Barabani,
Paschim Bardhaman

Ratua I,

Malda

Mayureshwar I,

Birbhum

Jalpaiguri Sadar,
Jalpalgurl

Goalpokhar-l,
Uttar Dinajpur

Baghmund!,
Purulia

Canning l,
South 24 pgs

Lavpur,
Birbhum

Manikchak,

Malda

Canning-l,
South 24 Parganas

Khargrarm,

Murshidabad

Rajnagar,
Birbhum

Baghmundi,

Purulia



Chstdgs

To

CRANDTGARH GROUP OF COLLEHES
Building Careers. TransformingLe

Ms. RubiSarkar

Sub:- offer Letter

Dear Rubi,

This is in reference to your online interview. We offer you the designation
of Assistant professor in CCE(CSE)- Department at Chandigarh Group of
Colleges, Jhanjeri, Mohaliwith effect from 01t July, 2024 at the remunerations
as mutually agreed. We willbe paying the salary of INR 48,000/- monthly.

You have positively agreed to join the duty on 01st July, 2024. This offer letter would
stand cancelled at the discretion of the management, in case you fail to join on the date
mentioned herein.

Kindly send the followings scan documents:

1. Passport size coloured photographs.
2. Qualification Certificates (10th, 12th, Graduation, Post

Graduation), Experience Certificate (Complete), Salary Certificate, Relieving
Certificate of last Organization.

3. PAN Card and Aadhar Card
4. Voter ID
5. UAN No (if any)
6. Medical Certificate
7. Salary Slips
8. Covid Vaccine Certificate.

Congratulations and welcome to the CGC family.

Regards

Human Resource Department

CGC Jhanjheri

F/Chandigarh GroupOfCollegesJhanjeri /cgcihanjeri userlcgchanjeriBcjhanjeril



   

 
 
 
 

Date : 19-Feb-24 
 
Name     : SINTHI GAYEN 
 
Address : PALPUR, PAULPUR GOSABA , SOUTH 24 PARGANAS, WEST BENGAL, 743611 
 
Employee Code : AS647344 
  
Dear SINTHI GAYEN, 
 
     APPOINTMENT LETTER 
 
We are pleased to appoint you in our organization as   JUNIOR RELATIONSHIP OFFICER (Grade – E1 ) in 
the RETAIL LENDING CONSUMER LOAN PERSONAL LOAN BRANCH SALES department subject to the 
following terms and conditions:  
 
1. You are required to join our organization on or before 18-Mar-24 and your place of work shall presently 
be at PANIHATI 
 
You will be on orientation period till Probationary. 
  
The responsibilities and tasks assigned to you under this Appointment letter synchronize with the definite 
timeline schedules for completion of various project assignments mutually agreed by our Company, with 
our esteemed client. As our employee, you shall perform your services in a professional manner and shall 
ensure that the time bound tasks are substantially completed within the specified tenure, as may be 
mutually agreed, and reviewed on case-to-case basis by your Reporting authority. Depending on your 
performance and track record to complete the individual assignments within the definite timeline, fresh 
tasks for completion shall be assigned/renewed. For employee’s joining in government / semi government 
/ RBI guided projects; if under any circumstances the operator ID / criteria fulfilment parameter is 
suspended / barred / disqualified, then the employee's engagement under this appointment letter will 
come to an end with immediate effect without any liability except for the legitimate dues payable by 
Quess. 
 
Also, you are supposed to clear all stipulated/mandatory training program assigned to you within 
stipulated time period failing which your engagement under this Appointment letter will come to an end 
with immediate effect without any liability except legitimate dues. 
 
 
 
 
 
 
2. Your remuneration would be set as follows: 



   

 
 
 
 

 

Salary Annexure (Per - Month) 
 

Particulars Monthly (Rs) Annual (Rs) 
Basic 5630 67560 

House Rent Allowance 2815 33780 
Special Allowance 1809 21708 

Gratuity 271 3252 
Employer PF Contribution 1163 13956 

ESIC Employer 407 4884 
Mobile Allowance 500 6000 

Bonus 1750 21000 
Total Amount 14345 172140 

Amount In Words (Rs) 
Rupees Fourteen Thousand Three 
Hundred Forty Five Only 

Rupees One Lakh(s) Seventy Two 
Thousand One Hundred Forty Only 

 
Salary and grade offered to you as above is based on the representation made by you during Your 
interactions with the Company officials and/ or documents submitted by   you.   In case of any discrepancy, 
company reserves right to alter/modify/withdraw the offer made to you.  
 
Note: Changes in Remuneration due to change in work location: 
Any change in work location from one state to another state within the Indian geography, you hereby 
acknowledge and confirm that the company reserves the right to revise your compensation in lines of the 
Minimum Wages for that particular state. The company reserves the right to revise your salary and other 
benefits such as incentives and referral bonus, which also includes reducing your Fixed offer salary as per 
applicable Minimum Wage as per the location of the new working state keeping your statutory 
contribution and basic salary intact. You shall have no objection and shall not claim for the salary as per 
the pre-transfer location. 
 
3. Retirement / Statutory Benefits: 
 
You will be Eligible for Retirement Benefits of the organization, Namely Provident Fund and Gratuity as 
per the company policy. 
 
The retirement age is fixed as 60 years. You will accordingly stand relieved from the services on the last 
day of the month of attaining this age based on the Age certificate furnished by you at the time of joining. 
 
4. Gratuity : 
You will be eligible for payment of Gratuity subject to fulfilment of the payment of Gratuity Act,1972. 
 
5. Incentive Scheme: 
 
You will participate in the Sales Incentive scheme and would receive incentives based on your 
performance and contribution to the organization as per the scheme. Kindly note that you will not have 



   

 
 
 
 

any right to claim any performance Incentive from the Company if you resign or abscond or if you are 
separated from the Company for whatsoever reason. 
 
It is further agreed between the company and you that the incentive, payable if any, based on your 
performance and productivity is in Lieu of any other bonus including bonus based on profits payable under 
any law. 
 
6. Transfer: 
 
The organization shall have the right to transfer you to any of its offices or group companies in India that 
is in existence or may come into existence at a future date 
 
7. Leave : 
 
You will be eligible for leave, as per Company rules, subject to approval from the competent authority. It 
may be noted that leaves cannot be deemed as granted unless sanctioned by Competent Authority. No 
leaves can be taken during probation period. Women employees who have completed 80 working days 
with the organization shall be eligible for Maternity leave as per the policy. 
 
8. Unauthorized Leave /  Absence : 
 
If you are on unauthorized Leave and absence for more than Five (5) days without any intimation to the 
Company, then it would be deemed that you are not interested in continuing with the organization and 
you would be Automatically Ceased to be an   employee of the organization, Necessary action in line with 
Absconding policy will be taken against to you including termination of the services of the Company. 
 
9. Job Profile: 
 
Your duties and responsibilities will be explained to you on your joining the organization. However, you 
shall execute and perform all such duties that may be assigned to you by the organization and the 
organization reserves its right to change this at its discretion. 
 
10. Professional Ethics and Confidentiality: 
 

While you are in the services of the organization, you are not permitted to carry on any other 
business or profession or be employed by or engaged with any other firm, company or person. You 
will devote your whole   time and attention to your office work to promote   the interest of the 
company and will not divulge to any person / third party or utilize any of the organization’s 
confidential information or other related information (which you may possess by reason of your 
association with the organization) outside the organization. 

 
11. Notice Period: 

 



   

 
 
 
 

During the Probation period either party can terminate the services by giving 3 days’ notice or Basic salary 
in lieu thereof at the organization’s discretion. 
 
After successful completion of Probation period either party may terminate the employment under this 
Appointment letter, by issuing 7 days’ notice in writing or payment in lieu thereof at the organization’s 
discretion. 
 
You will be liable to submit all the company’s assets, data etc., provided during your tenure in the company 
for carrying official duties, at the time of separation from the company. Please note that you required to 
complete exit formalities before your Last working day failing which the organization will take necessary 
actions including Termination from the services. The company will not be liable to pay the F n F settlement 
in the event of non-completion of exit formalities. 
 
12. Background Verification / Reference Check 
   
Your appointment will be subject to satisfactory reference check/ BGV. The company reserves the right 
to have your background verified directly or through an outside agency. If on such verification it is found 
that you have furnished wrong information or concealed any material information your services are liable 
to be terminated. 
  
13. Termination of Employment: 
 
       Your services with the organization are liable to be terminated in the event of: 
 

1. Any breach of the conditions mentioned in this letter on your part; 
2. Any incorrect information furnished by you;  
3. Suppression of any material information by you; and 
4. Your performance level is below the expected level and/or the business target, as set out for you 

from time to time, has not been achieved by you.  
5. Violation of Company’s (Client’s) Code of Conduct. 

 
14. Change in the Personal Details : 

 
You shall intimate the Company about any change of your residential address (permanent and/or current), 
mobile no., email ID and other personal details within five days from the date of change of such details. 
Your residential address records with the company will be treated as official address and will be used for 
all official communications with you. In case of no intimation of change in your residential address to the 
company, any   correspondence to your last known address will be treated as communication received by 
the employee. 
 
The terms and conditions of employment set out in this letter of appointment constitute service 
conditions to your employment in the organization in addition to code of conduct and other laid down 
guidelines and organization reserves the right to change the terms and conditions of your employment 



   

 
 
 
 

set out in this letter of appointment. Any future changes in the Company policies, rules, regulations, and 
your employment terms will super cede the terms and conditions mentioned in this letter. The Courts in 
Mumbai will have exclusive jurisdiction with regards to any dispute. 
 
Kindly note that you are required to sign the copy   of this letter as a token of your acceptance and return 
It to us immediately. In case we do not receive your acknowledgement copy within a period of 15 days 
from   the date of joining, receipt of first salary by you will be conclusive proof of your acceptance of the 
terms and conditions mentioned herein. 
 
A list of documents to be submitted at the time of joining is given for your information. 
 

1. Updated Resume  
2. Resignation letter acceptance 
3. Relieving letter from previous employer 
4. Copies of educational qualification certificates 
5. Copies of pay slips for last three months 
6. Copy of AADHAR card 
7. Copy of PAN Card. 
8. Address Proof: Driving License /AADHAR Card / Election Card 
9. Nomination form 1 under the Payment of Wages Act. 
10. Nomination Form 2 under the PF Act. 
11. Form XI under the PF Act. 
12. Declaration form if applicable under the ESIC Act. 
13. 3 nos. Passport size photographs. 

 
We look forward to your contribution to the organization and hope that we will have a mutually fulfilling 
relationship. 
 
With warm regards, 
For Quess Corp Limited 

 
Tej Hans Raj Singh 
Deputy CEO: Quess Staffing Solutions 
 
15. Endorsement 
 
I hereby confirm acceptance of the above assignment, on the terms and conditions stipulated therein. 
Any other disclaimer as applicable. 
 
Name: SINTHI GAYEN      Signature:................................... 
 
Emp Id: AS647344 



   

 
 
 
 

 
Place:...............................       Date:........................................... 
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04-NOV-2024

Letter Of Appointment

To,
Ms. Soumita Mallick
Suriyalaya
138 Rnc Road, (E) 
Subhasgram Railway Maidan
7003862573
 
Dear Ms. Soumita,
 
This has reference to our Offer of Traineeship in TATA Consultancy Services Limited vide 
TCSL/2256598/CAL/Business Process Outsourcing Services/BTN dated 04-Oct-2024 and your completing 
joining formalities as per TCSLs policy.
 
On the terms and conditions detailed in our Offer of Traineeship accepted by you, we are happy to appoint you 
as BPO Trainee in grade BPOS with effect from 04-NOV-2024.
 
Your Trainee ID is 2840196.
 
I take this opportunity to extend you a warm welcome to the TCSL Family !
 
 
Yours sincerely, 
For TATA Consultancy Services Limited

GIRISH V NANDIMATH 
Global Head – Talent Acquisition

TCS Private & Confidential







BIITannIa - GOVERNMENT OF INDIA

f8n#3raa - MINISTRY OF FINANCE

31Rm7f8arm - INCOME TAX DEPARTMENT
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OFFICE OF THE PRINCIPAL CHIEF COMMISSIONER OF INCOME -TAX (TAMIL NADU & PUDUCHERRY)
121. agTarr :lrT8ft7tg/ MAHATMA GANDHI ROAD . m/CHENNAI - 600 034

e-mail: chennai.addlcit.hq.admin@incometax.gov.in Telephone: 044 - 28338383, Fax: 044 - 28338317
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7ft=i / c.No.26(1)/E$tt/DR-20a/MTS/ 2023 fhTi® / Dated: 22-07-2023

FayEb % - APPOINTMENT LETTER

3rTzra7#qn31rvD (BmI)(vennin.a.a) 6tanfargt. ed
PROCEEDINGS OF THE JOINT COMMISSIONER OF INCOME-TAX

(HQRS) (ADMN & TPS), CHENNAI

gjtft.ewan Van. arLa.a.
DR. P M SENTHIL KUMAR. IRS

3naaF?aqM3nqn
JOINT COMMISSIONER OF INCOME-TAX

(qzarr)(gen.vda.gla). m
(HQRS) (ADMN & TPS), CHENNAI

nw: YT=m7f8wHtaf8amT§uaqqdada-©aaETzleH bqeqa31Ta€af®r3naaa-
aRea ardMa aaga M, -adEII

Sub: Establishment – Income-tax Department, Tamil Nadu & Puducherry, Chennai
Allotment of candidates for appointment as Multi Tasking Staff – Recruitment
under Direct Recruitment Quota – MTS 2021 - regarding

++++++++++++

8ft.©atT/8tH/ TANIYAslKDAR (DOB: 1/22/1999 ) [Roll No : 44roor2320 ] # #dhl a
wm :whTawrfaa anTf8aaalaTfRWTnrw =ra8rr2021 & vr£rr?qa?ft£ft attff©taTa5

aga ma mErger & aq a gErm qm vr©@ yTq@ aT q,Td nT aT,M dH,5,ITS ud
qq8a+aq+ 31Tdeaf%aTi4TaTil 3w©t3r<mqzq7 31arTfa?q7daa©r© 1-(7d aaa
zMTa5aaHaeaua5uW)f8qmfhw qTaT{13waTaT®a?q?f8aaaTauqaErzeT
=n Wmi&aftg@T7ENt 3i?na©nqTnfRqat 3i7UTeeFT 8fat!,re eraF#a©aawaqae#
HaeaRuard#®F6T78ql

S/Sh/Smt/Ms. TANIYA SIKDAR (DOB: 1/22/1999 ) [Roll No , 44ro012320 ] wh, has be,.
selected and nominated by the Staff Selection Commission for being appointed as Multi

Tasking Staff under Direct Recruitment Quota on the basis of MTS 2021 examination is

hereby allotted to Office of the Principal Chief Commissioner of Income Tax, Tamil Nadu
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& Puducherry, Chennai. You are hereby offered an appointment to the aforesaid post on

temporary basis in Pay Level-1 (as per Pay Matrix of 7th Pay Commission). You Will also

be entitled to usual allowances at the rates admissible and subject to the conditions
laid down in the rules and orders governing the grant of such allowances in force from

time to time.

2. mgm%#fBu©gfaqf%dt8faum8f8aat 3i?erafWvraTf2ai I

The offer of appointment to the aforesaid post shall be subject to the following
terms and conditions.

(i) a8fRqf%3Hfaai 3j?qfmK#UqaT??®fQaqTf£l©Tfkit gTU©f2aua Ma#
aHwaud 3W&mWaT=Bfaak{lntmr®©w5df&daw#tqgtvrvaaqTm©Tft
31=iba@aa©tfti3i?3weEq$mHra MMa#®uH@©,a{,#aa©d®,%„
maHa iI

The appointment is provisional and subject to verification of character and

antecedents from the concerned authorities as per procedure laid and your medical

fitness. Furnishing of false information or suppression of any factual information in the

attestation form would result in disqualification and would render the candidate unfit
for employment under the government with resultant dismissal from service.

(ii) ®Taf?at©zamq 3w®tu©©©©©mramEhTTfh vf23uaq©#aun©ud
mwaqft&wr6awa ufa ©Uqn@Mq®TTnnaTiaq7a© ByRd,Bu31nWq,b
#+3i7f8mfbdtqdm#a7©TadaTafRMaa©afat?iaTWI

You will have to give an undertaking at the time of joining that if anything adverse
comes out in the character and antecedents verification or in the medical examination

that would make You ineligible for appointment in the first instance, and, you will be

llable to be discharged from Government service forthwith without any further notice.

(iii) 3w6tfRqf%u®agtd#atfta&nruztaf aawdaf8y©2ff©rBqB 3rfgd)la
fa-Tf8?ft®wr#aaTt?aHIH mUndiI M3 vfa©ra®ahra©a„3d,$qaa©,A
H78©r 31f8HR7©a©aiaaeama#Har&emaw,@#.ga8ae,,„fo&
3mmaawa#aamudU8t@ta©?®?a@a{la8adbTftqt WIg%@tmrrm?©rdTBaT

i3atnaga#aBa&aeau©agtd@Tadae@T8hTTzrfaa931aa2ffatfBar MD& atta?
©T=fqMgTaTVRari I

Your appointment may be terminated by a month’s notice on either side viz„ the
appointee or the appointing authority without assigning any reasons. The appointing
authoritY also reserves the right of terminating the services of the appointee forthwith or
before the expiry of the stipulated period of notice by making payment to him of a sum
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equivalent to the pay and allowances for the unexpired portion of notice period. The

official who desires to resign the post will have to pay one month’s salary in lieu of one

month’s notice if the candidate desires to be relieved within the notice period.

(iV) yrqzTa$6tqftdt8rrdt31mrda-t I

You will be on probation for two years.

(V)
iTel

qf2dt8T6t3raf€F#a?T@3w©tfanT©t#©wr©aruaaTaf8Mfaaf&aTnra®ar

During the period of probation, you will be liable to be discharged from service at
any time without any notice, if

(a) 3W#©TdHMn#yrtwwaymmqt3rM#t8aT6fBuwq®agfaaSn
WPTr I

On the basis of your performance or conduct you are considered
unsuitable for further retention in service, or

3wmTunlaIdmrwradaTdaad#fBu31wavrRqqqHaasnare I

If you are otherwise found ineligible or unsuitable for being retained in

(b)

service.

(vi) ©Tafa©@za#fBe3w@tnTguTaT©aT8gtfaa©rwrrlaEaa#uqwiag Tn
#ga7T:©a7©n#a8awTdqeEIwr©a7gEt I

You will not be entitled to any Traveling Allowance for joining the appointment,
unless You are holding a permanent appointment under the Central or State
Government.

3. ue3wd'nT7©T7/7T=aa7©T7/aTdhfa©817#3q©w/m©mfR©Ta/8©/fMTaT
Tre8%&8©rakagd3wanW] eaTIHHamrana&dryaFRaudaTW, aN
+ TrEtraw:bft I

If you are already in service in Central Government/State

Government/PSU/Autonomous Body/Bank/Corporation etc. your appointment shall be
subject to vigilance clearance and relieving by the present employer.

4. yaqeFqOaar#©rTkarH?8wq7a8 NTTaa, aHUH&qmHBTeMe[&RdJRl
The candidate should take an oath of allegiance to the Constitution of India in the

form prescribed immediately on joining service.

5. atT?aa7©T7#y£ftaaaTd uH+ Hag dMRJUTeeRa5 uqFm,a9#a#arn,n78
nHRe#©fiB# nTU faaTEf8aiauqdu fBu&f8a©TiHtfBaqf&urqdt}©rfaa8
n=ft aInT& nTU f8aTgf#aim uqduf8=mRag wraaaa©H&agafRga8fMqr5
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@fE WHa?©EafadsamaadqB{f#e?n©?d&f8e+q©wr{,atf&d®fa5at
Snfaqa#aUTMaaFaaadt {lmfaEfaqf%@ra8vm©3w 3f©faayr6ea®dr3#
®t q7T®7d3azsa©TzrfMaat ©T=f#rdVFr ©?a&aWafa£MaMTafdgn vram dt

EitwTTqqa©za=naerdil ufa,gTMTf#,3rrqf8#f&ejq©wr 89afRzm#avragave
naa?mUT8di,at3w®r q2agaad£r #U©y©TdaaenTdTfgul 3afRlfad,RqTa, &
gaunTa@rawrmarmuTfBu3halfawd3watu©q5ah4Tarwrr,an 3W#yazrTdaT

tnfatIT?©?dW 3w©tfaqf%6tqer®er ®?8®rfMfa®awrar{I

In accordance with orders in force in regard to recruitment to service under the
Government of India, no person who has entered into or contracted a marriage with any
person havingr a spouse living or who having a spouse living has entered into or

contracted marriage with any person, is eligible for appointment under the Government
of India/ provided/ the Government may, if they are satisfied that there are special
reasons for doing SOI exempt any person from the operation of this rule. This offer of
appointment is therefore, conditional upon satisfying the requirements mentioned
above and also furnishing to this office a declaration to the effect in the prescribed

proforma at the time of joining. If, however, you desire to be exempted from the

operation of this rule for any special reason(s)r you should make a representation in this
behalf lmmediateIY. This offer of appointment should, in that case, be treated as

cancelled and a future communication will be sent to you in due course, if upon a
consideration of your representation, it is decided to offer you the appointment.

6. an 3w uqqRaaTfa,uqqJ8aqmiaTfa,vr3r®fqugT w£©rf8©MMarn, ann,t
ad©rzn[©aag a awed aaa qT©a)TagTaR£nd 9TnT8aTa5MPTq7qeBd aZHT
#n1 qE ann@aqTaaminF 3w6tfRqfa31dfaa aft 3i73f8a8aBT#ar£a© a
WHm©;mwTq7&aarwa & y8ftaEhftl afa uqHF,T uiTn/31qmd dd„iTn/3ml Me
®f#Eta©Taarya©qw ward ©T7M w97iBdTa, qTa8nda,aga3MdaTMq7
qfa®V;"QHaf8mqaMMqa#qM©wT&BE (arEdHa©,a.®,M,dqf88„JT
BatHT qm.aT.a36012/88/an/rmdt.zt/(ua.31T7.gt-III) fani© 24.04.1990 # aat,ddul R)
3w6ta©Ttlawrn dt aT(hft I

If You claim to belong to a Scheduled Caste, Scheduled Tribe, or Other Backward
Classes' or a person with disability you will have to produce a certificate issued in the
prescribed format bY the competent authority. It may be noted that your appointment

shall be provisional and subject to verification of the relevant certificate through proper

channels. If the verification reveals that your claim with regard to your belonging to
Scheduled Caste / Scheduled Tribe / Other Backward Classes/PwD or not belonging to

creamY laYer is false/ Your services will be terminated forthwith without assigning any
further reasons and without prejudice to such further action as may be taken under the
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provision of the Indian Penal Code for production of false certificate (vide Government
of India, DOP & T O.M.No. 36012/88/Estt/SCT/ (SRD-III) dt 24.04.1990).

7. UfaSadtZeTa3rTfIF@aqanan wf (#M#m)a7idfoai,atf8qfa3Hfaa{3a7
3f8aaTwaaaHrTfqafau wr7g3na3R7#rf8qwHrq5& y:ftai3B7zrfaa©rq©aqdr

UMaifhgg@;paaetdf8aHa@rem%H/ WMa{,atMn©tfaaTf8eft 3i7®wr
©aw3a7edt W+dt®TfaT98=M#fanTqaaawrn©af&z©rwrr, qt%i#/WMaqer
@?a#fat? ©T?dtUdg ZifiaT 8menaI#aga6t aaa,iiI

If the candidate belongs to Economically Weaker Section (EWS), the

appointment is provisional and is subject to Income & Asset certificate being verified
through proper channel and if the verification reveals that the claim to belong to EWS is

fake/false, the services will be terminated forthwith without assigning any further
reasons and without prejudice to such further action as may be taken under the
provisions of the Indian Penal code for production of fake/false certificate

8. 7HaT7gT?Tma-aaaq7aTft uqerTaa+fHm Ua@TZrfMq8 yTtwft©ryaqeff at
vrMH©a©rEbTTI

The candidate should conform to the rules of discipline and conduct prevailing
in the office and those imposed by the Government from time to time.

9. amaamH+ =£ftaaaT8 uHf&adu8MHlqTeina HzR#e,uqFiT?,ae31w&
gTUdt 'TfatftflwTTaaTa©Tft qdtaT®add{qTue yn ©T®§l©7 m, aRaa aiM
aT©©T#atz©T8€uqTuaT8 t,at 3w©taaTaEcrfaqTnrwrr :3hee#n5#a#31Rr aTM
+f&U3a7ZT=ftEPFat aUaqTfil©Tft3f8a?wHl

In accordance with the relevant rules in force in regard to the recruitment to the

service under the Government of India, if any declaration or information furnished by

You proves to be false or if You are found to have willfully suppressed any material
information/ You shall be liable to be removed from service and to any such other action
as the competent authority may deem fit.

10. 31aaeRZTaT wldafi©HL 8#daTZfma8€uqFuq©f8#faaTf&?ft3r@fdarHr d
31Tae©@7a3a7/wfRqfa)#t©T76t Uqafa8gtdtaTwftl aaR meat@T3f8awr£aa a8
ahnaTENTTI

The candidate will not be permitted to apply and/or accept any appointment in

anY other department while serving in the Income-tax Department, Chennai, without
prlor permission. All applications should be routed through proper channel.
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11. ©Tf8©uaqfeMr f8©Hr #fanT© 11 aT# 2019 nr.ar amr 28020/3/2018-arr.( efD
fa?eit#3iqaT7@raaftdt£ft ©dfa?daTaT@t®©a@©ztwaT96t M}©r31fRaTZf

31fQ©na qfeMq7T©?@rgPTTI qf2dtwratqn@a#fauqfgem#awMawrq©®tu©
IN:TIQe©eFa©©raar aHa iI

As per Instruction of DoPT vide OM No.28020/3/2018-Estt.(C) dated 11th March,
2019, all direct recruits shall complete mandatory induction training of at least two weeks
duration. Successful completion of the training may be made a pre-requisite for
completion of probation.

qqd©TafaU©a8#aWa3mfRmfafaageaTMywqe
At the time of joining the post, you are requested to furnish the following

documents:

(a) 8are©®maadf&adwrr
Declaration regarding marital status;
qMqTfaq©mqg
Original Caste Certificate;
erTftf2®sqafa©MNT

(b)

(C)

Person with Disabilities;

qMelfgl©qwMrqg
Original educational certificates;

in@f8fEL 3rTq =Tqa?eaafa@tgaatqawTq3
Certificate relating to date of birth; age relaxationr if any;
3Tqa62(ii) deeuqaT7a©H©rwr
Undertaking as in para 2(ii) above.

(d)

(e)

(f)

13. afa 3W WM eraf©taTa8}atfanT®04.08.2023ar3aaq88qeq7 ct>114rdJUr U,a

In case You accept the above terms and conditions, you shall join the post on or
before 04.08.2023

14 wdm yaaeff©raaTdt 31Tter xwraqTftf#uTarwrr I
The posting order in respect of the above candidate will be issued separately.

(gi tft. w.#f2agar?)(D,. P M
(aRrb 3rlaIF? 31TqaTT)/JOINT COMMISSIONER OF INCOME TAX

(q.)/ (HQRS) (gen. rdn.a.B.)/ (ADMN & TPS) (aaT. rHs)/(TN & p), m/CHENNAI.

gX- rifRuM#R)
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S.K.S. PUBLIC SCHOOL 
TRANSFORMING LIVES THROUGH EDUCATIoN 

Affiliated to CBSE, New Delhi, Affililation No. : 2430085, School Code: 15695 

Service Agreement 

This agreement is entered into on this 28h day of June Two Thousand Twenty Four between 
the Principal, S.K.S. Public School for and on behalf of the Managing Committee of the said 
School (hereinafter called the employer) on the one part and Ms. Moumita Mondal whose 
date of birth is 27.11.1997 son/daughter/wife of Mr. Dhananjoy Mondal (here in after 
called the employee) on the other part. 

The employer has agreed to employ the above mentioned employee and the employee has 
agreed to serve the School on the following terms and conditions. 

1. That the employer hereby engages the employee as Assistant Teacher to perform the 
assigned duties in the interest of the School as may be entrusted to him/her by the 
Principal/ Secretary or nominee and with effect from 01.07.2024. 

2. That the employee shall be placed in contract period till 30.06.2025 in pay scale of 
Rs. 9300 � 40500 (GP- 4800/-). The employer shall deduct the statutory deductions 
as applicable under the rules in force. 

3. This agreement is terminable by either party by giving one month's (30 days) notice, 
or on payment of one month's salary in lieu of notice. 

4. No leave is admissible during the notice period. Resignation during leave is not 
permitted. 

5. The employee's appointment and continuance in service is subject to producing of 
Degree/Diploma or other qualifying certificates in original with attested copies 
thereof within a period of 15 days from the date of acceptance of this agreement. In 
case it is found that the employee does not posses the requisite qualifications entitling 
him/her to serve in the post, his/her services shall be dispensed with, without any 
further reference to the employee. 

6. This offer is a full time assignment, any other assignment whether full time / part time 
/ honorary / contractual outside the School hours is not permitted. The employee will 
devote his/her whole time to the duties of the school and will not on his/her own 
account or otherwise, either directly or indirectly carry on or be connected in any 
trade, business, or hold any office of monetary benefit whatsoever. That he/she will 
not undertake private tuition, write books or work for examinations without prior 
permission in writing from the Secretary. 

7 The employee shall not ask for any contribution, or otherwise associate 
himselfherself with the raising of any funds or make any other collections, whether in 
cash or in kind, in pursuance of any subject whatsoever, or accept subscription from 
the members of any association of teachers or students. 

Phone : 9933181391 / 7063136889 

RONAI ROAD, MANGALPUR, RANIGANJ-713347, WEST BENGAL 
website : www.sksps.com, e-mail : contact@sksps.com 
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8 The employee shall not canvas for any publication or any publishing agency or trader. 
The employee shall not enter into any monetary transactions with any student or 

parent, nor shall hc/she exploit his /her influence for personal ends; nor shall he/she 

conduct his/her personal matters in such a manner that he/she has to incur a debt. 

9 The employee shall not accept, or permit any member of his/her family or any other 

person acting on his/her behalf to accept any gift from any student, parent or any 

person he/she may come into contact with by virtue of his/her position in this School. 

10 The Employee shall conform to all rules and regulations in force from time to time in 

the School and shall obey all other lawful orders/instructions/directions of the 

Managing Committee/Principal as are given to him/her in connection with the day-to 

day discharge of his/her duties in the School. 

11 The employee shall not practice, or incite any student to practise casteism, 
to cause any 

communalism or untouchability; cause or incite any other person 

damage to the property of the School or behave or encourage to incite any student, 

teacher or other employee to behave in a rowdy or disorderly manner in the premises 

of the School or be guilty of or encourage violence, or any conduct which involves 

moral turpitude towards guardians, student, teacher or other employee of the School 

or organize or attend any meeting during the School hours except when required or 

permitted by the Principal of the School to do so. 

12 In case of any change in his/her address during the course of employment in the 

School, it shall be his/her duty to intimate the same in writing to the Managing 

Committee/ Principal within seven days from the date of such change so effected and 

recorded in his/her personal record maintained for the purpose by the School and even 

for temporary change in address he/she shall keep Managing Committee/Principal, 
informed about the same. 

13 The employee shall be responsible for the safe custody of the register, books, records 

and other things entrusted to him/her and in case of any damage or loss, the Managing 
Committee Principal shall have the right to initiate disciplinary proceeding against 
him/her and take such action as deemed appropriate. 

14 The employee shall maintain integrity and devotion to duty and shall not do anything, 
which is unbecoming of a School teacher/ staff member. The enmployee shall not 
utilize or divulge any matter or affair of the School. 

15 No employee shall leave the station in which the School is situated without having 
received the written permission of the Principal. 

16 That the employee shall be entitled to all the benefits of leave as provided for in the 
Leave Rules for the teachers/staff of S.K.S. Public School as applicable to the 
employee concerned. The employee will not absent himselfherself without obtaining 
the prior sanction in writing of the Principal, or any other oficer authorized by the 
rules of the School except where such absence without prior permission is due to 
reasons beyond the control of the employee. 

17 For absence from duty for 7 days without sanctioned leave and without information of 
reasonable cause the employee shall be deemed to have left the job from the day of 
last attendance and the employee will be required to pay salary in lieu of notice 
period. 

18 That the employee is eligible to all the holidays notified in the School calendar. But it 
is to be clearly understood that if, on a holiday, the Principal asks the employee to 
come to the School to atend a meeting or for any purpose conneced with the School 
the employee is bound to come, notwithstanding the fact that is a holiday. 
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19 The Prineipal has full authority to place the employec under suspension where: 
a. Disciplinary proceedings against him/her are contemplated or pending, or 
b. A case against him/her in respect of any criminal oflence is under 

investigation or trial; or 

P-3 

c. He'she is charged with embezzlement; or 
d. Heshe is charged with eruelty towards any student or any employec of the 

School; or 
c. He/she is charged with misbehavior towards any parent, guardian, student or 

employee of the School. 
f. He/she is charged with a brench of any other code of conduct for teachers. 

Such suspension shall be reported by the Principal to the Chairman / Secretary of the 

Managing Committee within 24 hours. During the period of suspension the employec will 

not be entitled to any pay. 

20 Subject to the approval of the Managing Committee the services of any employee 

may be terminated by the Prineipal or any other Officer so authorized on one or more 

grounds: 

a. If satistied on medical evidence that the employee is unfit and is likely for a 

considerable period to continue to be unfit by reason of ill-health for the 

discharge of his/her duties. 
b. General retrenchment decided upon for reason of financial stringency or for 

any other reason. 
c. Abolition of subject. 
d. Abolition of section or class. 

e. Disciplinary proceedings / Grounds 

21 The Managing Committee has full authority to dismiss/remove from service, or 

reduce in rank, the employee or impose the minor punishments of (a) censure, (b) 
withholding of increment, (c) recovery from the pay of the whole or any part of the 
pecuniary loss caused by the employee to the School or pupils by negligence or 

breach of order, after the Chairman/Managing Committee is satisfied as to the need 
for such order. 

22 In case of a dispute any other matter, the decision of the Clhairman shall be final and 

binding. 

23 Besides your normal responsibilities, you may be allotted extra duties or transferred 
to other location and entrusted responsibilities related to other institutions under the 
Trust/Society befitting to your position in the larger interest as may be decided upon 
by the Chairman/Vice-Chairnman and the Principal from time to time. 

Signature of the Principal 

I accept the agreement with all the terms and conditions of appointment and shall join duty on 
01.07.2024. 

Mounl Mondol. 
Signature of Employee 


